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S6:3-30 /QD-DHBK 	 Da 1V8ng, ngery05 Mang 6 nam 2018 

QUYET DINH 
Ban hanh "Quy dinh Chirc 'fang, nhiOt vu cua cac don N chtk nar g 

trkrc thu'o'c Truirng Dai hue Bach khoa" 

HIEU TRU'ONG TRUtiNG DAL HOC BACH KHOA 

Can cir Nghi dinh s6 32/CP ngay 04 thing 4 nam 1994 cua Chinh phu ye 
viec thAnh lap Dai hoc DA Nang; 

Can cir Thong tir s6 08/2014/TT-BGDDT ngay 20 thing 3 ram 2014 cua BO 
throng BO Gido duc va Dao tao ve viec ban hanh Quy the t6 chirc va hoat dOng 
cua dai hoc yang va cac co so giao duc dai hoc thanh vien; 

Can cir Quyet dinh s6 6950/QD-DHDN ngAy 01 thing 12 nam 2014 dm 
Giam d6c Dai hoc DA Wang ve viec ban hAnh Quy dinh nhiera vu, guy& han 
cua Dai hoc DA Nang, cac co sac giao due dai hoc that-1h vien va cac dcm vi live 
thuOc; 

Can cir Quyet dinh s6 6539/QD-DHDN ngay 06 thing 1 nam 2014 cua 
Giam d6c Dai hoc DA Nang ve viec thanh rap cac phOng chirc nang :ht.tOc 

TrirOng Dai hoc Bach khoa; 

Xet de nghi cua Trutmg pheng Phong TO chirc - Hanh chink, 

QUYET DINH: 

Dieu 1. Ban hanh kern theo Quyet dinh nay "Quy dinh Chirc nang, nhiem 
vu cua cac don vi chirc nang trkrc thuOc Truemg Dai hoc Bach kh oa"; 

Dthi 2. Quyet dinh nay có hieu ltrc ke tir ngdy 14; 

Di&I 3. Tn.rang cac PhOng, Khoa va twang cac don vi trxc thuOc can cir 
guy& dinh thi hanh./. 



DAI HOC DA NANG 	CONG LOA ,CA HOI CHU NGHiA VIt T NAM 
TRUING  DAI HOC BACH  KHOA 	Diic 14p - To. do - Honh ph fic 

QUY DINH 
Chtrc nang, nhqm vu cua cac dun vi chtic nang 

trtyc thuOc Truirng Doi hoc Bach khoa 
(Ban hanh kern theo Quyit dinh s643)0 /QD-DHBK ngay0S-thcng  6  nam 2018 

cua Hieu truerng Trwerng Dai hoc Bach khoa, Dai hoc Nang) 

Chtrung 1. QUY DINH CHUNG 

Dieu 1. Muc Mich, (loc i tuvng va pham vi Ai) dung 

1. Quy dinh nay cu the h6a viec trien khai tlwc hien Thong to so 
08,12014/TT-BGDDT ngay 20 thing 3 nam 2014 dm B6 tru6r4, B6 Giao duc va 
Dao tao ve viec ban hanh Quy the to chirc va hoat dOng cua dai h9c vung cac 
co so. gido duc dai h9c thanh vien; Quyet dinh s6 6539/QD-DHDN ngay 06 thing 
11 nam 2014 ve viec thanh lap cac phong chirc nang thu6c Truang Dai h9c Bach 
khoa. 

2. Quy dinh nay ap dung d6i v6i cac Phong chirc nang, Trung tam H9c lieu 
va Truyen thong, T6 Cong nghe thong tin trkrc thu6c Truing Dai h9c Bach khoa 
(g9i chung la cac din vi chirc nang). 

Dieu 2. Nguyen tic 

1. V* xac dinh chirc nang va phan cong nhiem vu cua cac din vi chuc 
nang trong Truing tuan thu theo cac quy dinh hien hanh, nham dam bao tinh 
thOng nhat va phi hop cong tic gifia cac don vi chirc nang, d6ng theri phut huy 
nang luc chuyen mon cua tirng 116 phan trong viec tham muu, giup Hieu trtrong 
quan ly va sir dung c6 hieu qua cac ngu6n lkrc trong dieu hanh heat d6ng cua toan 
Truing. 

2. Cac dun vi cht:rc nang thkrc hien nhiem vu va chiu trach nhiem truac Hieu 
truing, truac phap lua't ve nhiem vu ducrc phan cong. 

Chilling H. CHUC NANG, NHIEM VU CUA CAC DON VI CHIC NA,NG 

A. PHONG TO CHiXC - HANH CHINH 

Dieu 3. Chirc 'tang 

Phong TO chirc - Hanh chinh c6 chirc nang tham muu, giup viec cho Hieu 
truCmg ve dieu phoi chung cac hoat dOng cua Truong trong cac cong tic: to chirc 
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- nhan su; tong hop bao cao; van this - kat tar; lj tan - khanl-  tit; darn )do an 
ninh tat tu, chinh tri not bo trong Trtrong. 

Dieu 4. Nhi'rn vu 

1. Xfiy dung van ban, ke hoach, bao cao; ph4i hop, dieu phOi hoat cl9ng 

a. Chti tri trong viec hoach dinh, xay dkmg chien ltrgc phat trien cua Tvgng; 
)(ay dung cac van ban ve cong tac to chic, cong tac can b9 va cong tac hanh 
chinh; 

b. Tsfing hop, xay dung: bao cao dinh kSt, d9t xuat; lich cong tac tuin; not 
dung giao ban va cac van ban hanh chinh thu9c cac linh yuc dude phan cong; 

c. Truyen dat cac quyet dinh, chi thi, thong bao dm Ban C iam hieu din cac 
don vi va ca nhan thu9c Trugng; 

d. Dieu phi chung cac hoat d9ng cua Trugng nham trin khai thuz hien 
chirang trinh, ke hoach cong tac. 

2. COng tic to chive, nhfin sir 

a. TO chic quail ly, luu trir ho so can b0 vien chic (CBVC ), nguiyi lao d9ng 

(NLD) theo quy dinh. 

b. Quan ly, htrang dan thuc hien the d9 chinh sach cua CBVC va 	tien 

krorrig, tien ding, phi cap, bao hiem xa h9i, tham nien nha gido; 

c. Tham mtru cho Hieu trtrang, de xuat va xay dung, huang clan thip. hien 

cong tac nhan su: dinh Wen, xay dung de an vi tri viec lam, qual 1)% nhan str, quy 

hoach d9i ngfi, to chic tuyen dung, sir dung lao d9ng, dieu dOng, 1)6' nhiem. mien 

nhiem, dao tao can b9, ky luat; 

d. Tham mtru cho Hieu trtretng thanh lap cac h9i &Ong: xet nang bac lucmg, 
xet kS,  luat, thi tuyen va cac h9i dOng khac theo chic nang, nhiem vu dtrgc giao; 

e. Quin ly, theo dal CBVC di hoc tap, cong tac Ci• nu& ngoai; 

f. Quan ly, to chirc kham sire khoe cho CBVC, NLD; th,rc hien cong tac 
cham soc sic khoe ban dau cho CBVC, NLD, sinh vien; phi hgp vUi co quan 
bao hiem y t6, bao hiem xa h9i, Phong Cong tac sinh vien, Phang Ke hoach-Tai 
chinh trien khai cap phat the bao hiem cho sinh vien. 

3. Cling tic hanh chinh, van thtr, lwu tar 

a. Tiep nhan, xu 151 cong van, thong tin di, den (ding van g lay, dien ttr, fax, 
dien thoai, ...); 
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b. Thtic hien cong tac hanh chinh, cong tac van thu, luu trir, quan 1Y va sir 
dung con dau cua Trueng. Sop thao, ban hanh van ban thu cac lihh vtrc to 

chirc, nhan str, hanh chinh, van thu, luu tril. Chi dao nghiep vii hanh chinh, van 

thu, luu tru d6i voi vien chirc lam cong tic van thu, van ph& g cua cac 'Ian vi 
trkrc thu0c Twang; 

c. Kiem tra the tht:rc, k'y thuat trinh bay, thil ttic ban hanh van ban the() quy 
dinh cua Trugng; 

d. Phoi hop voi cac don vi chirc nang de giam sat, quan lY iec thuc hien cac 
quy dinh, quy the lam viec, chu truong va chinh sach cua Tnamg; 

e. Quin 1Y sir citing 110i truing, phong h9p, phong khach phong 	thao, 
phong truyen thong, nha khach. Theo doi, phi hgp quail lY, m bao hoar dOng 
cCia cac khu giang &rang; cac phong hgc sau dai hgc ve ve sinh -va an ninh trat ttr. 
Dam bao ve sinh moi truamg, canh quan trong khu vtrc Truang (khong bao gom 
khu vtrc KY tiic xa). 

4. Cong tic le tan, an ninh trat ttr 

a. Phi hgp voi cac don vi lien quan de dam bao cac dieu lien can thiet cho 
viec to chirc cac cu0c h9p, hoi nghi, 110i thao va cac sir kien cua Truemg; 

b. Thtrc hien cac cong viec hieu, by theo quy dinh cua Trueng; 

c. Quan IY Nth dieu dOng lai xe, oto phtic vu cong tac cua Tnremg; 

d. Trion khai cac phong trao toan dan bao ve an ninh to qu0c. Lam viec voi 

Cong an Phuang, Quan, Thanh ph0 ve cac van de an ninh trat ty, bao ve chinh tri 

not b0; 

e. Chu trI, phi hgp voi cac dcm vi lien quan lap phuong an ve nhan skr trong 
cong tac phong ch0ng chay no, phong ch0ng thien tai; 

f. Dam bao an ninh tat to trong khu vtrc Trubng (khong bao gam khu vtrc 
Ky hac xi). De xuAt viec xay dkrng ke hoach, to chirc thtrc hien cong tac bao ve 

tat ttr, phong chling mat mat tai san. 

5. Ging tic khic 

a. Cung cap van phong pham, dung cti, vat to van phong cho cac dan vi; 

b. Lap danh sach CBVC, NLD dugc trang bi phuong tien bao h0 lao Ong ca 
nhan hang nam theo quy dinh; 

c. T0 chirc tap huan, b0i dung nghiep vu cho CBVC va NI.D trong pham vi 
chirc nang, nhiem vu dugc phan cong; 

d. Thtrc hien cac nhiem vu khac do Hieu trugng giao. 
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B. PHONG DAO TAO 

Dieu 5. Chtic nang 

Phong Dao tao c6 chdc nang tham muu, gidp viec cho Hieu twang ve cac 
cong tac: tuyen sinh; dao tao; ma nganh, chuang trinh dao tao :CTDT); xet cong 
nhan hoan thanh kh6a h9c, xet tot nghiep va cap bang cho nguai h9c. 

Dieu 6. Nhiem vu 

1. Xfiy dirng cac van bin, quy pham not be, quy trinh va hiro.ng dln 
thkrc hien cong tic thuec Iinh vtrc dio tao; 

2. Xfiy dung cac dinh mile ve dao tao, hoc phi, kink phi la° taco 

3. Mir nganh, chtrong trinh dao tao 

a. Hoach dinh ca cau cac nganh va cac trinh do dao tao cUa Truang; 

b. Phi hqp vai cac khoa trong viec thuc hien xay dung de an ma nganh 
mai, CTDT mai then quy dinh va phan cap quan 1)'T hien hanh. Lien he vai Dai 
hoc Da Nang (DHDN) va BO Gido dkic va Dao tao tham dinh de an ma nganh 

CTDT mai; 

c. Quan 1)",  cac 116 sa ma nganh, chum-1g trinh dao tao. 

4. Xfiy dung, cai tien chtrung trinh dao tao 

a. TO chirc va quan ly cong tac xay dung, cai tien chucmg trinh dao tao, lap 
ke hoach cong tac xay dtmg, cai tien CTDT; 

b. TO chirc tham dinh va guar' 1/ ho sa cac CTDT; 

c. He xuat, chit tri to chdc thuc hien cac giai phap 6i mai phucmg phap, 
hinh thdc giang day va kiem tra danh gia ngtroi h9c nham nar g cao chit luting 
dao tao. 

5. Xfiy dung va trien khai ke ho#ch dao tao 

a. ChU tri xay dung ke hoach dao tao cua Truang, 

b. Phiii h9p voi cac dan vi trien khai ke hoach dao tao da <iuolc Hieu twang 
phe duyet; 

c. Quan ly thong tin ke hoach dao tao cac khoa h9c, nam 

6. TO chfrc, quin 157 hot deng giang day 

a. Phoi hop vai cac khoa va cac don vi co lien quan de to chirc kiem tra 
giang day oh giang vien: cong tac chuan bi giang day; bai giang,, huang dan thuc 
hanh/ thi nghiem/ 6 an mon h9c; lich trinh giang day; danh gia ke't qua h9c tap; 
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b. Tinh town gii7 giang cua giang vien, don vi.; phoi hgp viii cac don vi lap hO 
so thanh toan gia giang theo quy dinh, 

c. Quan 1ST cong tac va ho so thinh giang: 1ST Lich khoa hcc cua giang vien; 
hqp &Ong giang day; san pham danh gia qua trinh cua sinh vien trong hip hoc 
phan; cac ho so tinh toan gia giang va de nghi thanh toan giang day theo quy 
dinh. Lap hO so xac minh thong tin giang day dm giang vien thi giang; 

d. Quan 1ST cac bao cao so. ket, tong ket cong tac giang day qua ca, nhar. giang 
vien va don vi; 

e. Phoi. hgp vai cac don vi trong cong tac khao sat S kien ngtrai hgc (t6i yen 
hoat &Ong giang day dm giang vien; khdo sat SI kien giang vier' ve hoat dung 116 
trq cho ding tac giang day; 

f. Quan ly du lieu cong tac to chirc giang day. 

7. TO chtic, quail IS hoc tap 

a. T6 chirc nhap h9c cho hoc vien sau dai h9c; 

b. Xep lap cho sinh vien, hoc vien trung tuy6n; 

c. Chu tri ding tac tap huan, phi bier' quy che, quy djnh dao tao, chuszmg 
trinh khoa h9c den ngued h9c; phi hop tap huan k5f nang sir dyng he thong thong 
tin dm Truing cho ngued h9c; 

d. T6 chirc cho nguai hoc gang 14 hoc; 

e. Xac djnh hgc phi m6i sinh vien theo lop hoc phan, hgc 14, khoa hgc. Phoi 
hgp 	phong Ke hoach-Tai chinh va d6i tac ngan hang de thu hoc phi; 

f. Huang dan va 116 tra thu tyc de chuan bi cho cac doan sinh vien thyc 
tap; 

g. Ph6i hop vii cac don vi kiern tra, theo &Si ne nep hoc tar cua nguqi h9c; 

h. T6 chirc nhap diem, quan 1S1, ltru tit va cong b6 diem; 

i. Chu tri ding tac xet hgc vu; xet nhan do an tot nghiep, ding nhan tot 
nghiep, bikic thoi hoc; xet ngimg hoc, chuyen truemg, chuyen hi., chuyen cap dao 
tao; xet hgc cong luc hai chucmg trinh; 

j. Cap chi:mg nhan ket qua hoc tap, chirng nhan tot nghiep; 

k. T6 chirc le trao bang tot nghiep, phat bang tot nghiep chi.) cac truarg hop 
nhan don le; 

1. Quan 1S,  cac du lieu: lop hoc phan, danh gia hoc tap -Ja ren luy0 cua 
ngueri hoc, xet nhan c/6 an tot nghiep, xet cong nhan tot nghiep, ngirng hoc, thoi 
hoc. 
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8. Tuyen sinh 

a. Xay dung de an, k'e hoach tuyen sinh cua Tru'Ong; 

b. TO chirc thuc hien cac nhiem vu ve cong tac tuyen sinh tieo quy dir h; 

c. PhOi hop vai DHDN thuc hien cac thu tuc ye lien ket c ao too voi cac co 
so lien ket. 

9. Quin 1ST cong tic hien sown, ch9n I ra giio trinh, hoc lieu 

a. TO chirc va quail ly cong tac Men sop, ch9n gido trinh; 

b. TOng hop thong tin va lap ice hoach bien sop gido trinh -tang nom; 

c. PhOsi hop vai cac don vi trong viec xac dinh nhu cAu sir dung gido trinh, 
hoc lieu de Truing mua, thue. 

10. Quin 157 cap van Wing cluing chi 

a. Lap 116 so nhan va quan V/ six dung phoi van bang, chimg chi tir DHDN; 

b. In van bang, chtrng chi va trinh Hieu twang V; 

c. Quart V,  thong tin cAp van bang, chimg chi; cong khai thong tin cap van 

bang, chimg chi; chi:mg nhan thong tin van bang, chirng chi Tririmg da cAp. 

11. Quan ly tai khoin ngtrifi &Ling va du lieu so trong he thtmg quin ly 
dao too cita Trtrirng 

12. Clic nhiem vu khac 

a. Thuc hien cong tac boo coo va luu tit theo quy dinh; 

b. Bien sop va phat hanh, phi hop phat hanh nhang An phAm phuc vi!. cong 

tac ciao tao. tuyen sinh; 

c. Thuc hien cac nhiem vu khac do Hieu truing giao. 

C. PHONG KHOA HQC CONG NGHE VA HOOP TAC QUOC Ti, 

Dieu 7. Chav nang 

Phong Khoa h9c C8ng nghe va Hop tac QuOc t6 có chirc nang tham muu, 
giitp viec cho Hieu tnrang ve cac muc tieu va chi& lugc phat trien cac hoar &Ong 
khoa h9c cong nghe (KHCN), hop tac qu6c t6 (HTQT) cua Truorig. 

Dieu 8. Nhiem vu 

1. Hooch dinh chien ltro.c phat trien, fay dtrng van ban quan ly, htrOng 
(IA ri thirc hien cac host &Ong KHCN va HTQT 
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a. Nghien ciru va 6 xuAt vai Ban giant hi& cac mpc tieu va djnh itrong 
phat trien cong tac nghien ciru khoa hoc, tram tao, chuyen giao c Ong ngh6, HTQT 
ding nhu cac du an phat trien KHCN, cac hop tac nha truang - doanh nghi6p; 

b. Chit tri cong tac xay dkrng cac 6 an, quy djnh, van ban quan lY lien quan 
d6n cac hoat d6ng KHCN va HTQT trinh Hieu tnrang 14 ban harsh thec tham 
quyen hoc chuan bi de Hi& truang trinh co.  quan quan lY cap ten. 

2. Quin 157 thyc hien nhiem vu KHCN cac cap, cong tic to 	phit 
trien cac boat Ong KHCN cua Truitng 

a. Chu tri va phi hop voi cac don vi trien khai cong tac e-ang  ky thkrc hi& 
cac nhi6m vu KHCN den tong don vi, ca nhan trong Tnrong a thuc hien cong 
tac tong ke't danh gia djnh ky khi k6t thuc nam hoc. 

b. Huang din, ho trg cac don vi, ngtrai h9c ve thit tic clang kY, quail ly va 

nghi6m thu cac loai den tai KHCN cac cap, de tai NCKH cua nguai h9c theo quy 
dinh hien hanh; 

c. TO chirc va lap h6' sa cac 116i dong danh gia, tuy& chon va nghiem •:hu de 
tai theo dUng quy djnh va su phan cap quan ly; 

d. Quan ly va xac dinh gia NCKH cua can NI, giang vien cua Truang. 

e. Quan 1Y, to chirc va theo doi cac hoat Ong so' hcru tri tue, khai thac sa hiru 
tri tu6 va tai san tri tu6 den tir hoat d6ng KHCN va cac hiNt d6ng khac cua 
Truang; 

f. Chit tri va phi hop vai cac don vi có lien quan quan IY va to chtrc cac 
hoat Ong kited nghi6p, doi mai, sang tao; 

g. Huang din, ho trg thu tic thanh lap va phat trien v6 36's lugng va chat 

ltrang cac nhom nghien ciru giang day; 

h. Quart 1Y, phi hop to chirc cac hoi nghi, 116i than KHCN trong ntrec va 
quOc ta; cac hog dOng h6i thao, bao cao khoa h9c, seminar cua cac dan vi trong 
Truang; 

i. T6 chirc tap huan, hoi thao nhAm nang cao nang luc NCKH, chuy6'n giao 
cong ngh6, khoi nghiep, sang tat) cho cac can 136 vien chirc va nguai hoc; 

j. Quan ly va phat trien cac cong bo khoa hoc trong va ngoai nuac, c iuyki 
giao cong ngh6; 

k. Quart lY va theo dOi hog Ong cua cac V ien, Trung tam nghien 	khoa 
hoc va chuy& giao cong nghe thuc Truang; 

7 



1. Theo dai va danh gia hieu qua hoat dOng ctia cac tray g thiet 	cac 
phong thi nghiem, trung tam, xtrang phut vu cong tac nghien ciru khoa hoc va 
chuyen giao cong nghe; 

m. Trien khai thut hien khen thuang cac hoat dOng KHCN hang nam theo 
cac quy dinh hien hanh. 

3. Quin 1157 ding tac to chtiv thtic hieu va Oat tries cac hoat Ong 
HTQT 

a. Quan ly, xay dung phuong an, Ice hoach HTQT cua Truang; 

b. Huang dan, thuc hien cac thu tuc ho trq cac don vi, ca rtian trien khai cac 
hoat dOng HTQT, ht) so hoc bi3ng, dao tao a nuac ngoai theo cac quy dinh hien 
hanh; 

c. Huang dan va thuc hien cac thu tuc can thiet de h8 trg cac don yi tiep 
nhan can b9, sinh vien ngoai nuac ngoai den cong tac va h9c tap ngan han tai 
Twang. 

d. ChU tri, phi hop vai cac don vi cna Twang xay dung, trien khai thuc 
hien cac de an lien ket dao tao, hop tac nghien ctru voi cac d9i tac nuac ngoai; 

e. Ho tro dich thuat cac giay to lien quan den HTQT tir tieng Viet ra tieng 
nuac ngoai va ngtroc lai cho can b9 vien chirc, sinh vien cua Truang; 

f. Soan thao cac van ban hop tac va kiem tra tinh dung dan, chinh xac va phu 
hop dm cac van ban hop tac ctia Truang 1c3"/-  k& vai cac doi tac trong va ngoai 
nuac; 

g. Thuc hien cac cong viec lien quan den bac) cao va quan ly khach quiic to 
tai Trubmg; 

h. Chuan bi cac loai qua tang va cac an pham giai thieu Truemg phut vu 
cong tac HTQT; 

i. Quin 13'f, luu trir cac giay ta, tai lieu va cong van, van ban HTQT. 

4. Cong tic khic 

a. Tiep nhan, trien khai va lau tra cac cong van, van ban lien quan den 
KHCN va HTQT; 

b. Ltru trcr h6 so nghien ciru khoa hoc, de tai, nhiem vu KHCN cac cap; 

c. Thuc hien cac nhiem vu khac do Hieu truemg giao. 
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D. PHONG CO SO VAT CHAT 

Dieu 9. Chile nang 

Phong Ca so vat chit co chirc 'tang tham muu, gulp viec cf.() Hiu mixing ve 
chien lugc phat trien, cong tac quy hoach, quan 1Sf, mua sari, sira chug, bao 
clueing, khai tilde va sir dung co si vat chat (CSVC) phigic vu cac ding tic dm 
Truing. 

Dieu 10. Nhiern vu 

1. Xfiy dtrng chien ltrgc Oat trien CSVC 

a. Lap k6 hoach thuc hien cac du an dau tu xay dung CSVC cua Tnremg 
theo qui hoach dugc duyet. Tung buck clan to thiet bi giang da), h9c tap, righien 
ct‘ru theo luring dOng bO, hien dai va thiet thuc nham dap Ing skr phat triiin cua 

Truing trong cac giai doan tiep theo; 

b. Xay dtmg ke hoach (fat' tu phat trien mot so phong thi nghim chuyen 
nganh mui nhgn dat chuan qu'Oc gia; Quy hoach lai cac phang thi nghi'ern theo 
hudmg tap trung trang thiet bi, dOi men co the quan 1y nharn ph& huy hieu qua 
cao nhat. 

c. Phi hop cac don vi tim kiem va huy dOng nguOn von dau tu de xay dung 
cac du an dau tu mil, duy tu, bao duing va nang cap CSVC cua Truing. 

2. Xfiy citing cac van ban, quy dinh, quy trinh va huirng an; tong hyp, 
ba o cao. tn• van ve cong tic quail 13"/ sir dung CSVC ciia Truimg 

a. Chu tri Bien soar' va trien khai thkrc hien cac quy dinh, quy trinh quan 1)%, 
sir dung CSVC dp dung trong pham vi Truing; 

b. Phi hgp yeti cac don vi lam thii tuc tiep nhan trang thiet bi to du an, vin 

troy, tai trq, cho, tang; 

c. TOng h9p, thOng ke, bao cao va tu van ve tinh hinh sir dung CSVC; 

d. Xay dkmg cac hO so, Neu mau thuc hien cac cong viec lien quan den 
CSVC theo quy dinh; 

e. Luu tra va bao quan cac WO so, ban ve thiet ke, ban ve hoiin cong cac dog 
trinh xay dung; mua sam, sira chira, bao duang va bao tri CSVC :heo quy dinh; 

g. Truc tiep giao dich vai cac co quan hixu quan tai dia phuang, nhu: Dien 
ltrc, Cap ntric, Buu chinh - Vien thong, Cong trinh do thi, 	giai quy& cac 
van de chuyen mon co lien quan den CSVC cua Truing; 
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h. Tham gia cac H6i d6ng ve CSVC, cac T6 cong tac c6 lien quan an chuc 
nang guar' 1)% dugc giao. 

3. Quin 1)'t dkr an, co• s6 ha tang; sum chum va phat trien CSVC cita 
Truirng 

a. Lap 1(.8 hoach xay dung cac cong trinh mai, cac phuang sira chira, nang 
cap, cai wo ca se ha tang theo dinh twang quy hoach tong th8 cna Tru6ng; 

b. Thtrc hien cac thu tyc duyet xet dy an, tham gia quan 1:;r va thyc hien dg 
an; chuan hi 116 so de trinh cap c6 tham quy8'n guy& dinh va ph€ duyet du an; 

c. Tri8n khai thuc hien xay dung mai, sira chug, bao tri, bao duang, nang 
cap cac cong trinh xay dung. T6 chirc ki8m tra, nghiem thu, 	giao cong, trinh, 
dua vao khai that sir dung theo quy dinh hien hanh va cac hgp d6ng da ky 1:8t. T6 
chirc thuc hien cong tac giam sat dm chu dau tu trong su6t qua :rinh thi cong xay 
dung cong trinh; 

d. Quart 15/ toan b6 ha tang co so' cua Trueng, ngan ngira nhang hanh vi xam 
pliant at dai, bao ve su toan vqn dia gigi thuc Tnthng guar' 15/; 

e. Quy hoach va dux hien ding tac dam bao canh quan not throng trong 
Trugng. 

4. Quin tri trang thiet bi 

a. Ph6i hop voi cac don vi lien quan that hien quy hoach, xay dyng ke 

hoach mua sam va tri8n khai cac du an dau tu trang thi8t bi, may mac; 

b. T6 chirc mua sam, stra china trang thiet bi, ding cu, dyrig cu, vat tx, hoa 
chat phyc vu cho cong tac cua Truang; 

c. T6 chirc quan 15f, van hanh va bao dutng toan b6 he thO ig dien, nu6c, he 

thOng cap, thoat nuac; 

d. Quan 15/ tai san cua Trutng. Thtrc hien cong tac kiem ke hang nam 	cac 

this tyc thank 15,  tai san theo quy dinh, 

e. Thyc hien dreu chuyen tai san giira cac don vi; Thtrc hi(11 ki8m tra, giam 
sat va quan 1/ tai san dua ra khoi Truong; 

f. Hugng dan, ki8m tra v8 nghiep vu d6i vgi cong tac quan 15T va khai that 
trang thi8t bi, vat tu, Ma chat, ...; 

g. Quan 15,  va theo dOi tinh hinh sir dung dien, ntrot, dien tho4i, Internet, 
truy'en hinh, 	cac don vi trong Truang va cac hog dOng dich vu; 
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h. Quan 1y va dam bao hoat &Ong cUa cac trang thiet bi day h9c, CSVC trong 
cac khu giang due/11g, hoi truang va cac pheing h9c sau dai h9c. 

5. Trien khai ding tic an toan lao dOng, cling tac phong chay chfra chay 
(PCCC), phong chting lit, bao 

a. Kiem tra viec thtrc hien va de xuat cac cong tac ve an toan lao dOng trong 
cac don Ifip phuong an PCCC cho toan Truemg. Phi hop 	Phong To chuc - 
Hanh chinh xay dtmg ke hoach phOng ch6ng tut bao, thien tai, PCCC; 

b. Lfip ke hoach mua sa'm va cung cap cac thiet bi bao hO lao dOng c 10 cac 
CBVC, NLD; trang thiet bi ph6ng ch6ng chay n6; vat tu, dtmi, cu ph6ng cheing 
kit bao, thien tai cho cac don vi theo qui dinh. 

6. Thiyc hien cac nhiem vu khic do Hien trtromg giao. 

E. PHONG CONG TAC SINH VIEN 

Dieu 11. Chu'c ning 

Phong Cong tac Sinh vier' c6 chirc nang tham muu, giup Flieu truang thvc 
hien quan 1ST nha nuov ve ding tac sinh vien va gido duc chinh tri tu tuang cho 
sinh vien. 

Dieu 12. Nhiem vu 

1. Xfiy &Lyng cac van ban quy phm not bo, quy trin)-t va htrorng daft 
thkrc hien cac not dung trong linh virc cong tic sinh vien 

a. Xay dtmg quy dinh ve cong tac sinh vien dai hoc he chins quy; 

b. Xay dtmg s6 tay sinh vien dai h9c he chinh quy; 

c. Xay dtmg ke hoach hog dOng trong tam hang dam cua 71'ruemg tror.g linh 
N :7c ding tac sinh vien. 

2. To chtic cac ho#t Ong gifio duc tuyen truyen 

a. Trier' khai cong tac gido duc chinh tri, tu mow cho sinh vien: giao duc, 
tuyen truyen de sinh vien nam yang va thtrc hien dung chili truang, du6ng loi cua 
Dang, hinh thanh ban linh chinh tri, yeu -CO quofic Viet Nam xa hOi chu nghia, 

b. Trien khai cong tac gido duc dao dirc, 16i song cho sinh vien: tuyen truyen 
cho sinh vien nhang gia tri, truyen th6ng dao duc tot dep cua dan tOc Viet Nam, 
nhang chuan mtrc d4o dire dm )(a hoi va dao dirc nghe nghiesp, dinh huang, gido 
duc 16i sting lanh manh, van minh, tien bO phU h9p vai ban sac van hoa dan tOc 
Viet Nam; giao due y thirc trach nhiem cua ca nhan sinh vien d6i voi tap .16 va 
cong &Ong; 
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c. To chirc tuan sinh hoat cong dan cho sinh vien vao dau tchoa, clau ram va 

cuOi kit& hgc; 

d. Tao dieu kien thuan lgi de sinh vien tham gia to chirc Dang, cac to chuc 
doan the hgp phap trong Truang. 

3. Cong tic hinh chinh dOi veri sinh vien 

a. T6 chirc tier, nhan thi sinh trong tuyen, chi dinh Bar can su lop (lop 
truang, lop pho) lam thai; 

b. Theing ke, ding hop du lieu va quan ly, luu trit h6 so sinh vien; 

c. Chu tri giai quyet thu tvc hanh chinh cho sinh vien tai 1)0 phan mot cira. 

4. Cong tic to chuc, quirt 157 ho#t Ong hoc tap vi ren luyen cua sinh 
vien 

a. Theo dOi, danh gia 3" thirc h9c tap; to chirc danh gia ket ,411a ren luyen cua 
sinh vien; phan loai, xep loai sinh vien cu6i moi hoc kST, nam h9c, khoa hoc theo 
Quy the ctia Bo Giao dvc va Dao tao; to chirc danh gia, binh bau va khen thuong 
cho tap the, ca nhan sinh vien dat thanh tich cao trong h9c tap vi, ren luyen; 

b. T6 chuc cho sinh vien tham gia cac kS,  thi sinh vien 1;thi, Olympic, thi 
sang tao tai nang tre va cac hoat dOng khuyen khich h9c tap khac; 

c. Huang dan, kiem tra, giarn sat viec thuc hien cac quy che, quy dinh ve 

hoc tap va ren luyen de)i vai sinh vien; tong h9p, xir ly ky luat sinh vien vi pham 
theo quy dinh; 

d. Quan ly, theo &Si sinh vien di h9c tap, thuc tap, trao d6i ngan han nu& 
ngoai; to chirc cac hoat dOng hop tac, giao luu, trao d6i sinh vien vai cac chfic 
giao dvc, dao tao nu& ngoai theo cac chuong trinh trao d6i sinh vien do Truang 
va cap tren to chirc; 

e. Trien khai cong tac d6i thoai vori sinh vien, tier) nhan cac }'T kien cua sinh 

vien, phan h6i va giai guy& cac van de có lien quan den cong ta.c sinh vien; 

f. T6 chirc thuc hien cong tac c6 van hoc tap/chu nhiem lap; huang dan sinh 
vien tiep can cac ngu6n luc (ve hoc thuat, tai chinh, k-y thot, ...) nham nang cao 
ky nang, hieu qua h9c tap; 

g. T6 chirc thuc hien cong tac quan 13'7 sinh vien not tru, ngoai tru the() quy 
dinh dm BO Giao dvc va Dao tao, Dai hoc Da Nang, Truemg va dia phuong. 
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5. COng tac Hive hien cac the cho, chinh sach doi voi sinh vien 

a. T6 chirc thisc hien cac the de, chinh sach cua Nha nuac quy dinh (16i voi 
sinh vien ve mignigiam hoc phi, hoc b6ng, troy cap xa hei, bao hiem y te, tin dyng 
dao tao va cac the do khac có lien quan den sinh vien; 

b. Tao dieu kien giap dar sinh vien khuyet tat, sinh vien diet chinh sac 1, sinh 
vien c6 hoar' canh dac biet kilo khan; 

c. Phoi hop vai cac don vi trien khai cac dich vu to van hung nghiep, giai 
thieu viec lam cho sinh vien; 

d. Phoi hop vai cac don vi khai thac, tiep nhan va to chirc trao hoc bong tai 
trg cim cac doanh nghiep, cac to chirc hop phap trong va ngoai nuOc cho sinh 
vien theo dung quy dinh. 

6. Cling tac y te, van boa, van nghe, the thao 

a. TO chirc kharn sirc khoe dau vao va dinh kS,  cho sinh vkm; to chirc to van 
cho sinh vier' thirc hien Luat bao hiem y te; to van, ho trg sinh vien khi g, p cac 
van de ve tam 1T - xa hei; 

b. Phoi hop vai cac dun vi trong va ngoai Truerng to chirc tuyen truyen nang 
cao kien thirc ve dinh duong, v'e sinh an toan thyt pham, sinh hog dieu dO, khong 
lam dung rugu, bia, sir dyng chit kich thich, gay nghien; kien thirc va k3' Wang 
chain soc sirc khoe, phong ch6ng dich, benh, tai nan thuong tich,... 

c. PhOi hop vai cac dcm vi chirc nang to chirc cac hoat d'.)ng van hoa, van 
ngh'e, the dgc the thao ngoai gi6 len lap cho sinh vien. 

7. Cong tac an ninh chinh tri, trat tkr, an town, phong cOng toi phrn va 
cac te nan xi hei 

a. Phoi hop vai cac nganh, cac cap chinh quyen dia phuong teen dia ban, 
khu visc de xay dung ke hoach dam bao an ninh chinh tri, tat 1.kr va an town cho 
sinh vier' nei tru, ngoai tru; 

b. Ph6i hop vai cac don vi chic nang ngan chan viec kich dOng, loi keo sinh 
vien tham gia cac hoat deng ch6ng pha Dang va Nha nuerc, tham gia cac te nan 
xa hOi, truyen dao trai phep va cac hanh vi vi pham phap lust; giai quyet kip theri 
cac vu viec do lien quan den sinh vien. 

8. Cong tic khic 

a. Thuc hien cong tac bao cao theo quy dinh; 

b. Thyc hien cac nhiem vu khac khi dugc Hieu truang giao. 

13 



F. PHONG KHAO THi VA -DAM BAO CHAT LUVNG GIAO DIJC 

Dieu 13. Chtic ding 

Phong Khao thi va Dam bao Chit luting gido chic có chirc nang tham muu, 
giup vie‘c cho Hieu truang ve cong tac khdo thi, dam bao chit luting giao dvc, 
kiem dinh chit luting gido clvc. 

Dieu 14. Nhint vu 

1. Dam bin chat hrong va kiem dinh chat Itrorng 

a. Tham muu cho Hi'eu truang ve chin lugc, mvc tieu va chinh sach N e hoat 
d9ng dam bao chit luting, kiem dinh chit luting, phan tang va xtp hang; 

b. Chu tri va phi hgp vai cac don vi trien khai cong tac xay dung cac de an, 
quy dinh, van ban quail 13'T lien quan den hog d9rig dam bao chit luting, to danh 
gia, danh gia clOng cap, kiem dinh chit luting, he th6ng thong tin dam bao chit 

lug/rig, he th6ng danh gia nang luc theo cac chi s6 cot lo'i (KPI); 

c. Huang dAn cac don vi then khai thvc hi'en cac nhi'em vu dam bao chit 
luting, kiem dinh chit luting, he th6ng KPI theo quy dinh va vie° ke hoach cua 
Truang; 

d. Xay dung va trien khai cac Chuang trinh, du an hgp tic trong mrac va 
quOc to trong Firth vvc dam bao chit luting, kiem dinh chit lugrig.  va xep hang dai 
hoc. 

2. Khao thi 

a. Tham muu cho Hi9u truang ve chien lugc, mvc tieu va chinh sach hog 
dOng khao thi cua Twang; 

b. Chil tri va ph6i hgp vai cac don vi then khai cong tac xay dung cac de an, 
quy dinh, van ban quan 1)'T lien quan den hog dOng xay dung, liru tru va sir dung 
he th6ng ngan hang cau hoi thi, de thi; to chirc thi Chung, thi /anh gia tr nh dq 
tieng Anh dau vao va hang nam; phi hop to chirc khao sat Wang lvc tieng Anh 
chuan dau 	chirc phdc khdo bai thi; 

c. Huang clan cac don vi trien khai thvc hien cac nhiem vu khdo thi theo quy 
dinh va ke hoach ctia Truang; 

d. Xay dung va trien khai cac Chuang trinh, du an hap tic trong nirac va 
qu6c to trong linh vvc khdo thi. 
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3. BO+ citrerng fling cao nang ltrc 

a. Tham muu cho Hieu truing ve chien laic, mix tieu va chinh sach ve hoat 
d6ng boi duerng CBVC ve dam bao chat luting, kiem dinh chit luting, khao thi va 
nang lac su pham giang viten cua Truing; 

b. Chi' tri va phi hop vai cac don vi trien khai cong tac xay dung cac de an, 
quy dinh, van ban quan VT lien quan den cong tac bOi duang nang hrc ve: cong tac 
khao thi; xay clung va phat trien chuong trinh dao tao dua tren chuan ctAu ra; 
phuong phap giang day va hoc tap, 1c5T thuat kiem tra va danh Oa; dam bao chit 
luting, to danh gia, danh gia dOng cap, danh gia ngoai not 111), kiem dinh chat 
luting; he thOng thong tin dam bao chit luting; he thOng KPI; 

c. Huang an cac don vi trien khai thvc hien cac nhiem loOi duOng hang 
lire va tap huan theo quy dinh va ke hoach da dugc ban hanh. 

4. Cac nhiem vu khic 

a. Bien sop va in nhiing an pham phuc vu cong tac khao thi, dam bac, chit 
luting, kiem dinh chat luting va bOi &rang nang cao nang lkrc CBVC; 

b. PhOi hop vai cac don vi trong Truing thkrc hien nhiem vu lien qL,an tai 
pham vi ding tac cua don vi va nhang nhiem vu khac theo phan cong mkt Hieu 
truing. 

G. PHONG THANH TRA - PHAP CHE 

Dieu 15. Chtic nang 

Phong Thanh tra - Philp the c6 chirc nang tham mu-u, giUp viec cho Hieu 
truOng ve cong tac thanh tra, kiem tra; tiep cong dan, giai quyet khieu nai, 16 cao; 
phong chOng tham nhung trong pham vi chirc 'fang theo quy dinh cua phap luat; 
trien khai N/A quan ly the hoat d6ng phap the va thi dua, khen thua'ng. 

Dieu 16. Nhiem vu 

1. Cling tac Thanh tra 

a. Tham muu va gitip Hieu truing xay chrng chucmg trinh, ke hoach cong the 
thanh tra nam hoc; 

b. TO chirc cac hoat d6ng thanh tra viec thkrc hien chinh sach va phap luat ye 
giao dire &id hoc; 

c. T6 chirc thanh tra chuyen de theo ke hoach va chi ciao cua Hieu truing; 

d. Thanh tra viec thkrc hien phap luat lien quan den cong tac to chirc, hog 
citing cua cac don vi va ca nhan thu6c Truing; 
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e. Gip Hieu truong thtrc hien nhiem vu tip CBVC, NLD va sinh vier. 

Tham mutt cho Hieu truong ve cong tac giai quy6t khieu nai, to cao có lie 1 quan 
den Truang theo quy dinh cua phap luat v6 khiL nai, to ea(); 

f. Chu tri, phi hop voi cac dan vi thtrc hien nhiem vu phOng, ch6ng tham 
nhung trong linh vtrc gia9 cluc theo quy dinh cua phap luat v6 p long, ch6ng tham 
nhiing. 

2. COng tac Map 016. 

a. Tham muu va giUp Hieu twang xay dung chtxong trinh, <6 hoach cong tac 
phap ch6 nam hoc; 

b. T6 chtk tuyen truy6n, ph6 bien, gido chic phap luat; not quy, quy ch6 cua 
cac ca quan lien quan va cua Twang cho CBVC, NLD va ngtrOi hgc; 

c. ChU tri, phi hgp 	cac dan vi lien quan ki6m tra, giam sat viec thtrc 

hien cong tac tuyen truy6n, gido cltic nang cao y thirc phap 1L at trong ph4tri ‘i 

Truang; 

d. Chu tri, ph6i hgp vai cac dan vi lien quan theo doi, don Oc, ki6m tra viec 
tht.rc hien cac van ban quy pham phap luat cua Nha milk; van ban quan lY, chi 
dao, diL hanh cua Truang; 

e. Chti tri, phi hpp vai cac bO phan lien quan to van ve nhang van phap 
1Y; bao ve quy6n va igi ich hop phap cua Twang, CBVC, NLD a ngued hoc; 

f. To chac cong tac kiem tra, ra soat va he thong hod van tan thu9c cac linh 
vtic hoat Ong oh Truang; 

g. T6 chirc tham dinh, tham gia y  kin ve mat phap ly doi vai van bLri quy 
pham not bO do cac dan vi ctia Truang sop thao truck khi trinh Hieu truang ky 
ban hanh; 

h. Gifip Hieu truang chuan bi y kin gop y cho dir thao v tn ban quy pham 
phap luat do cac ca quan, don vi giri lay y ki6n; 

i. Kin nghi cac bin phap phong ngira, khac phtic hau qud va xd 1j/ cac vi 
pham phap 14t, not quy, quy ch6 trong hoat Ong oh Truang; 

j. Thkrc hien ch6 c/0 bao cao cong tac phap ch6 vai cac cap quan lY Onto quy 
dinh. 

3. Cong tic Thi dua, Khen thuerng 

a. Tham mum va giup Hieu twang xay dtrng chinh sach, not dung, quy dinh 
v6 thi dua, khen thuang cua Truang; 
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b. Gidp Hieu truang trien khai cong tic thi dua, khen thuang theo chuyen 
de, dot xua't, hang nam; Phat dOng, twang din, theo doi, ding ket phong Ira° thi 
dua trong toan the CBVC; 

c. Gidp Hieu truang trien khai thvc hien cac chu truant;, chinh sach ctla 
Dang, Nha nuac ve cong tic thi dua, khen thuang; 

d. Thcrc hien cong tac xet de nghi phong tang cac danh hien Nha gido Nhan 
dan, Nha gido U'u tu, KS,  niem chucmg Vi scr nghiep giao duc, 

4. Thuc hien cac nhiem vu khic do Hieu truirng giao. 

H. PHONG KE HOACH - TAI CHiNH 

Dieu 17. Chin [fang 

Phong Ke hoach Tai chinh co chirc nang tham muu, giitp viec cho Hieu 
truang ve cong tac ke hoach, d'au tu, tai chinh, ke toan, tai san 	Truang. Thtrc 
hien quan 1ST tap trung va sir dung hieu qua cac ngu(!in tai chinh cua Truang theo 
cac the do quy dinh cua Nha mac. 

Dieu 18. Nhiem vu 

1. Xfiy &Lyng ke hoach 

a. Tham mtru cho Hieu twang xay dtmg ke hoach tai chinh cua Throng 
hang nam, trinh Dai h9c Da Nang phe duyet; 

b. Phoi hap veri cac don vi lien quan xay dkmg ke hoach tai chinh hang nam, 

ke hoach phan 136 chi tieu ngan sach cho cac chuang trinh muc tieu cua Trtrang, 
hoat d(ing cua cac dan vi, trinh Hieu truang phe duyet va hueing dan trien khai 
thuc hien; 

c. Tham mtru va de xudt xay dtrng, dieu chinh, be) sung quy the chi tieu not 
bo phu hcip vai quy dinh hien hanh cua Nha ntrac; 

d. Tham mini cho Hieu truang xay dung to trinh, 1(6 hooch va trien khai thtrc 
hien ca the to chu cho Truang. 

2. Quan 157 tai chinh 

a. To chirc bo may ke toan va he thOng so sach de th6ng nhAt quan 1)"7 tai 
chinh cita Truang theo quy dinh; 

b. Thirc hien cong tac hach toan ke toan va bao cao tai chinh theo quy dinh; 

c. Phi hap vai cac don vi co lien quan thtrc hien day du, chinh xac - va kip 
thai m9i the cif?' chinh sach doi vai CBVC, NLD va nguai h9c. 
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3. Mile hien thu, chi va thanh guy& town cac ngmin kinh phi 

a. To chirc huang dan va thuc hien nghiep vy ve cong tac thu, chi va thanh 
quy& toan cac nguOn kinh phi dm Truemg theo dung quy dinh; 

b. PhOi h9p voi Phong Co sa Vat chit va cac don vi có lien quan trong cong 
tac quan 13 tai san cua Truemg; 

c. Ltru trir ho so tai chinh va chirng tir ke toan theo dUng quy dinh. 

4. Ki'm tra, giam sat ho#t Ong tai chinh cua cac dun vi thucic Truirng 

a. Trin khai huang clan cac don vi thgc hien cong tac tai chinh va bao cao 
theo dung quy dinh; 

b. Thuc hien quan ly tap trung cac nguOn thu cua cac don vi thuc Tru5mg; 

c. Kiem tra don doc cac don vi lien ket trong viec thtrc hien nghia vy tai 
chinh vOi Trtramg. 

5. Thkrc hien cac nhiem vy khac do Hieu truimg giao. 

I. TRUNG TAM HOC LIEU VA TRUYEN THONG 

Dieu 19. Chfrc 'fang 

Trung tam FIQC lieu va Truyen thong có chirc nang tham mat, giup vi.ic cho 
Hieu throng ve cong tac to chirc, khai that, hxu trir va cung car thong tin to Hieu 

trong cac link vtrc khoa h9c, cong nghe, kinh te, ...; guar' ly cac hoat &Ong iruyen 
thong, quang bd h9c hieu phyc vu cho cong tac cita Truemg. 

Dieu 20. Nhiem vu 

1. Cong tac 119c lieu 

a. Xay Ong ke hoach phat trier' va bo sung nguon tai liE u phyc vy giang 

day, nghien dru theo de xuat ctia cac don vi va ke hoach hang Warn cua TnrZmg; 

b. T .6 chirc, quan 15/ hoc lieu theo cac chuan nghiep vy; 

c. HuOng clan tim kiem, giiaii thieu nguilon to lieu tham khao cho ngueri 

tin phyc vy cong tac nghien ciru, giang day va h9c tap; 

d. Tiep nhan cac nguOn tai lieu &roc tang; 
x „ e. TO chirc cung cap cac san pham va dich vu ho trg khai thac, stir dungy: 

thong tin, tai lieu. 
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2. COng tic truyen thong 

a. Xay c,mg va to chirc thvc hien ke hoach truyen thong, (pang bd hcic hieu 
Truong Dai h9c Bach khoa, Dai h9c Da Nang; 

b. Xay dkmg m6i quan he v6i cac co quan thong tin dai L:hUng de dura tin, 
quang ba hinh anh cua Tracing; 

c. PhOi hop vai cac don vi trong Tracing thvc hien cac an phim truyen thong 
de quang ba h9c hieu cua Tru6ng; thkrc hien cac hoat dOng truyen thong, quang 
ba ve ngu6n h9c lieu, san phim va dich vu thong tin tai Trung tam; 

d. T6 dim va quan ly mang ltrai Ong tac vien de thu thap :in ttirc, dua tin ve 
cac hoat dOng cua Truong teen cac phuong tier' thong tin dai chi.ng. 

J. TO CONG NGHE THONG TIN 

Dieu 21. Ch~ec Hang  

T6 Cong nghe Thong tin c6 chtirc nang tham muu, giUp viec cho Hieu 
tnrang ve phat trier' he th6ng thong tin, cac giai phap timg dung cong nghe thong 
tin (CNTT:) trong cac hoat &Ong cua Truong. 

Dieu 22. Nhifm vu 

1. Xay dkrng ke hoach phat trier' he th6ng thong tin, cac giai phap tin ; dung 

CNTT phuc vu cac hoat dOng cua Truang. 

2. Thiet ke, xay dung, Oat then va quan tri ha tang mang, may din, he 
thong cac trang tin dien tit va cac phan mem phuc vu cac hoat Ong cua Tru6ng. 

3. T6 chirc tap huAn nang cao ky nang cho CBCV va ngutri h9c; 	cac 
don vi trong viec (mg dung CNTT vao cac hoat dOng cua Tru6ng. 

4. Quan ly du lieu s6 va cac tai khoan ngued dung trong h thong thong tin 
cua Tracing, trir du lieu s6 va tai khoan nguoi dung trong he thong quan 1y dao 
tao, he thong tai nguyen h9c lieu. 

5. Chu tri, phi hop vai cac don vi xay dung cac van ban, qty dinh lier quan 
den viec tirng dung CNTT trong cong tac cua Truong. 

6. Thvc hien cac nhiem vu khac do Hieu tnr6ng giao. 

Chuong III. TO CHUC THVC HIEN 

Dieu 23. Hieu lye thi hanh 

1. Quy dinh nay có hi& lac ke to ngay ky Quyet dinh ban hanh. 
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PCS.TS. DOAN QUANG VINH 

2. TAt ca cac quy dinh khac lien quan den chirc nang, nhiem vu ctla de don 
vi chirc nang da ban hanh trai veri quy dinh nay deu duac hdy 

Dieu 24. TO chtirc there hien 

1. Truorng Phong To chirc - Hanh chinh, Truang cac Phong chirc rang, 
Truang cac don vi th0c Truemg có trach nhiem pha bien va trien khai thtjc hien 
Quy dinh nay. 

2. Trong qua trinh thvc hien, neu có phat sinh cac kho 	vueng mac thi 
cac don vi lien quan de xua't, kien nghl de Hieu truong xem x et dieu chink, bo 
sung cho phu hap vOi thvc to va yeu cau Oat trien cua Truing./ 

HIEU TRUb1SIG 
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